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This Quotation for Small Purchase contains submission requirements, scope of services, 
period of services, terms and conditions and other pertinent information for submitting a 
proper and responsive bid. Individuals are required to send confirmation of receipt of the 
downloaded proposal package to atp@dekalbhousing.org and it is the responsibility of the 
firm to periodically visit the website to retrieve any Addenda that may have been issued 
during this solicitation. 
 
PROCEDURE:  Bidders must submit proposed pricing where provided on the bid form 
only!  The HADC will accept the proposed pricing in person, email or by mail delivery 
only!  The HADC will NOT accept proposed pricing verbally or by telephone! 

 
GENERAL OVERVIEW: The Housing Authority of DeKalb County (HADC) is seeking price 
quotes from qualified entities that demonstrate professional competence and experience 
in removing dead and dying trees. 

 
Prospective bidders desiring any explanation or interpretation of the solicitation must 
submit such in writing to the attention of “Alicia Pope” at atp@dekalbhousing.org.  
 
Deadline for submission is July 6, 2012 at 2:00 p.m. 

 
 
Submission will be evaluated on the criteria stated in the QSP. After evaluation of the 
responses, the Contract will be awarded to the responsive and responsible bidder that 
submits the lowest cost. 

 
HADC and its affiliated entities reserve the right to reject any and all submissions. 

mailto:atp@dekalbhousing.org
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Notice: Contact with members of the HADC Board of Commissioners, or HADC officers 
and employees other than the contact person shown above, by any prospective bidders, 
after publication of the quote and prior to the execution of a contract with the successful 
bidder(s) could result in disqualification of your proposal. In fairness to all prospective 
bidder(s) during the quote process, if HADC meets in-person with anyone representing a 
potential provider of these services to discuss this quote other than at the pre-submittal 
meeting, an addendum will be issued to address all questions so as to ensure no bidder 
has a competitive advantage over another. This does not exclude meetings required 
to conduct business not related to the quote, or possible personal presentations after 
written qualifications have been received and evaluated. 

 
 
 
 

THE HOUSING AUTHORITY OF DEKALB COUNTY 
 
 
 
 
 

By:                               
Eugene P. Walker, Jr. 

 Executive Director 
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1.0 HADC  CONTACT:  All  questions  must  be  directed  in  writing  to  Alicia  

Pope, Procurement Specialist, at atp@dekalbhousing.org . 
 
2.0 APPLICABILITY: By submitting a quote to the HADC, the firm or individual doing 

so (hereinafter, "the bidder") is automatically agreeing to abide by all terms and 
conditions listed herein, including those terms and conditions within the HUD 
document, HUD form Table 5.1, Mandatory Clause for Small Purchase Other 
Than Construction, which is attached hereto. 

 
3.0 HADC RESERVATION OF RIGHTS: The HADC reserves the right to: 

 
 

3.1    Reject any or all quotes, to waive any informalities in the QSP process, or 
to terminate the QSP process at any time, if deemed by the HADC to be in 
the best interest of the HADC; 

 
3.2 Terminate a contract awarded pursuant to this QSP at any time for its 

convenience upon delivery of a 10-day written notice to the apparent or 
successful bidder; 

 
3.3   Determine the days, hours and locations that the successful bidder shall 

provide the items or services called for in this QSP; 
 

3.4   Reject and not consider any quote that does not, in the opinion of the 
Procurement Department, meet the requirements of this QSP, including 
but not necessarily limited to incomplete quotes offering alternate (not 
including “or equal” items) or non-requested items or services; 

 
4.0 BIDDER’S RESPONSIBILITY: Each bidder must carefully review and comply with 

all instructions provided herein, provided within any named attachments and 
those provided within the HADC website. 

 
5.0 DEADLINE:  Each bidder shall submit his/her proposed costs, prior to the 

posted deadline, as provided for herein. Whereas this is an informal solicitation 
process, the HADC reserves the right to extend the posted deadline at any time 
prior to the deadline, if, in the opinion of the Procurement Department, it is in 
the best interest of the HADC to do so. 
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6.0 HOLD PRICES/NON-ESCALATION: By submitting a quote, and whereas the quote 

sum submitted is a firm-fixed quote, each bidder thereby agrees to "hold" or not 
increase the proposed quote prices during the term of the work. 

 
6.1 AWARD CRITERIA: If an award is completed pursuant to this QSP, and 

unless otherwise instructed in writing by the Procurement Department, 
award shall be made to the responsive and responsible bidder that 
submits the lowest cost. 

 
7.0 PURCHASE ORDER (PO): The HADC will procure the applicable goods or 

services by issuance of a PO (which shall have the same meaning as a 
"contract"). PO’s will be issued on an as-needed basis only. By submitting 
a quote, the successful bidder thereby agrees to confirm receipt of the 
PO in the manner directed by the HADC. 

 
8.0 INVALID OR ALTERNATE QUOTES: Failure to complete and submit all 

required information, or to add any additional requirements not 
acceptable to the HADC, may invalidate the quote submitted. 
Furthermore, the HADC shall reserve the right to reject, without 
consideration, alternate quotes, meaning those that do not meet the 
requirements of this QSP. 

 
9.0 QUOTE COSTS: There shall be no obligation for the HADC to compensate 

any bidder or prospective bidder for any costs that he/she may incur in 
responding to this QSP. 

 
10.0 SHIPPING COSTS: Each quoted sum submitted shall include completion of 

the specified services at the HADC site or location, as specified within 
this QSP or on the PO issued. 

 
11.0 ASSIGNMENT OF PERSONNEL: The HADC shall retain the right to demand 

and receive a change in personnel assigned by the successful bidder to 
provide services to the HADC if the HADC believes that such change is in 
the best interest of the HADC and the completion of the work or 
provision of the items. 
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12.0 UNAUTHORIZED SUB-CONTRACTING PROHIBITED: The successful bidder 

shall not assign any right, nor delegate any duty for the work proposed 
pursuant to this QSP (including, but not limited to, selling or transferring 
the ensuing PO or contract) without the prior written consent of the 
Procurement Department. Any purported assignment of interest or 
delegation of duty, without the prior written consent of the CO shall be 
void and may result in the cancellation of the PO or the contract with the 
HADC.  

 
13.0 LICENSING AND INSURANCE REQUIREMENTS:  Prior to award (but not as a 

part of the quote submission) the successful bidder will be required to 
provide:  

 
13.1 An original certificate evidencing the bidder’s current industrial 

(worker’s compensation) insurance carrier and coverage amount; 
 

13.2 An original certificate evidencing general liability coverage, naming the 
HADC as an additional insured, together with the appropriate 
endorsement to said policy reflecting the addition of the HADC as an 
additional insured under said policy (minimum of $1,000,000 each 
occurrence, general aggregate minimum limit of $1,000,000, together 
with damage to premises and fire damage of $50,000 and medical 
expenses any one person of $5,000), with a deductible of not greater 
than $1,000; 

 
13.3 An original certificate showing the bidder's automobile insurance 

coverage in a combined single limit of $500,000. For every vehicle 
utilized during the term of this program, when not owned by the entity, 
each vehicle must have evidence of automobile insurance coverage with 
limits of no less than $50,000/$100,000 and medical pay of $5,000. 

 
13.4 A copy of the bidder’s business license. 

 
13.5 A copy of the bidder's license issued by the State of Georgia licensing 

authority allowing the bidder to provide the services detailed herein. 
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14.0  DOCUMENTS THAT APPLY TO THIS QSP (PLEASE NOTE):  The following 

Section 14.3 only applies to this QSP and the ensuing award if the 
successful bidder will provide any work. 

 
14.1  This Conditions To Quote form; 
 
14.2  HUD form Table 5.1, Mandatory Clause for Small Purchase Other Than 

Construction (attached); 
  

14.3 HUD form 5369, Instructions to Bidders for Contracts Public and Indian 
Housing Programs (attached); 

 
14.4 HUD form 5369-A, Representations, Certifications, and Other 

Statements of Bidders (attached); 
 
14.5 HADC form, Section 3 Clause: A copy of 24 CFR 135, commonly known as 

Section 3 (included by reference; a copy will be delivered by the HADC 
to any firm upon submission to the CO of a written request for such).  
The successful bidder hereby agrees to comply with all requirements of 
the HUD Section 3 Program as detailed therein.  If a bidder chooses to 
certify as a Section 3 bidder, he/she shall receive the preference noted 
therein.  In any case, the successful bidder shall be required to, as 
detailed therein, "to the greatest extent feasible provide economic 
opportunities to low-and very-low income persons," meaning, if the 
successful bidder must hire anyone to help with the work, he/she must 
submit a work plan showing how he/she will give first preference to 
such jobs to Section 3 persons (attached); 

 
14.6 HUD form 50070, Certification for a Drug-Free Workplace (attached); 
 
14.7 HUD form 2992, Certification Regarding Debarment and Suspension 

(attached); 
 

14.8 HUD form 52158, Maintenance Wage Rate Determination (attached); 
 
14.9 E-Verify, Contractor Affidavit under O.C.G.A 13-10-91 (b)(1)(attached); 
 
14.10 HADC form, Profile of Firm (attached); 
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14.11 HUD form 5370-C, Section II, General Conditions for Non-Construction 

Contracts (attached); 
 
14.12  The HADC reserves the right to require the successful bidder to utilize 

any form required by HUD to complete the required work and by 
submitting his/her quote each contractor agrees to do so at no additional 
charge. 

 



Housing Authority of the County of DeKalb, Georgia 
Scope of Work 

Tree Removal Services 
 

Tobie Grant Manor 
3218 Tobie Circle 

Scottdale, Ga. 30079 
Dead and Hazardous Trees 

Trees to be removed will be cut to ground level. Grind stump 8”-10” in 
depth remove debris. Back fill hole with dirt compact and smooth soil to 
support commercial mowers seed and straw. See attached list and map of all 
locations. Where work is to be done contractor will dispose of inorganic 
material, chips or other. All work to be performed in a safe like manner. All 
debris generated form work to be removed daily. Saw chips are to be blown 
from roofs, sidewalks and paved areas. Trees will be marked with flag tape 
or paint.  

 
Wage Rates & Equal Employment 

Attention is called to the fact that salaries, not less than the Davis-Bacon 
Wage Rates as published by the U.S. Department of Labor, must be paid on 
this project. All contractors shall be required to comply with the equal 
employment requirements of the Federal Government and with the 
stipulations contained in the Contract Work Hours and Safety Standards Act 
and to certify to compliance at completion of the work. 

 
Work Hours 

Work will only be performed between the hours of 8:00 AM and 5:00PM 
weekdays only. 

Questions 
Contact Gary Cruz-@ 404 270 2551 if there are any questions regarding this 
request for proposal fax to 404 270 2551. 
 
Contractor will have 45 days to complete work or there will be a $50.00 a 
day penalty.   
 

 



Dead and Hazardous Trees 
Proposal Date 

 
Bids to be received before July 6, 2012 by 2 PM. 
 
Contractor Name……………………………………………………………... 
 
Base Bid (Lump Sum) Total…………………………………………………. 
 
 
1. 553 Gifford 1 pine on side 
2. 570 A Gifford on side @ street 2 dead trees 
3. 575 Tobie Court 2 pines on side  
4. 636 Tobie Court 1 tree in front 
5. 633 A Tobie Court 1 tree by driveway  
6. 3100 Tobie Circle rear 4 tree at toe of bank and 4 trees by fence   
7. 3108 A Tobie Circle in rear 8 trees by fence 
8. 3116 Tobie Circle in rear 1 leaning tree and 1 fallen tree 
9. 3133Tobie Circle on side 1 fallen tree and in front 1 dead tree 
10. 659 Tobie Court 1 fallen tree in rear 
11. Behind church 1 oak and 1 pine tree  
12. 573 George Howell Way 2 junipers at walkway by street 
13. 573 Tobie Circle in rear 2 fallen trees remove  
14. Office island remove 1 tree 
15. 3229 Tobie Circle 1 tree by driveway 
16. On side of office 1 pine tree  
17. 3297 Tobie Circle 1 tree by driveway 
18. 3219 Tobie Circle 2 trees at the street 
From 3136 Tobie Circle to 3090 Tobie Circle elevate all of the trees behind the buildings.  
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U.S. Department of Housing and Urban 
Development 
Office of Public and Indian Housing 

Section II – (With Maintenance Work)Office of Labor Relations      OMB Approval No. 2577-0157 (exp. 01/31/2014) 

Public Reporting Burden for this collection of information is estimated to average 0.08 hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of in formation. Send 
comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the 
Reports Management Officer, Office of Information Policies and Systems, U.S. Department of Housing and Urban Development, Washington, D.C. 
20410-3600; and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washington, D.C. 20503. Do not send this 
completed form to either of these addressees. 

Applicability. This form HUD-5370C has 2 Sections. These 
Sections must be inserted into non-construction contracts as 
described below: 

1) Non-construction contracts (without maintenance) greater 
than $100,000 - use Section I; 

2) Maintenance contracts (including nonroutine maintenance 
as defined at 24 CFR 968.105) greater than $2,000 but not 
more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine maintenance), 
greater than $100,000 – use Sections I and II. 

Section II – Labor Standard Provisions for all Maintenance 
Contracts greater than $2,000 

1. Minimum Wages 
(a) All maintenance laborers and mechanics employed under 

this Contract in the operation of the project(s) shall be paid 
unconditionally and not less often than semi-monthly, and 
without subsequent deduction (except as otherwise 
provided by law or regulations), the full amount of wages 
due at time of payment computed at rates not less than 
those contained in the wage determination of the Secretary 
of Housing and Urban Development which is attached 
hereto and made a part hereof. Such laborers and 
mechanics shall be paid the appropriate wage rate on the 
wage determination for the classification of work actually 
performed, without regard to skill. Laborers or mechanics 
performing work in more than one classification may be 
compensated at the rate specified for each classification 
for the time actually worked therein; provided, that the 
employer’s payroll records accurately set forth the time 
spent in each classification in which work is performed. 
The wage determination, including any additional 
classifications and wage rates approved by HUD under 
subparagraph 1(b), shall be posted at all times by the 
Contractor and its subcontractors at the site of the work in 
a prominent and accessible place where it can be easily 
seen by the workers. 

(b) (i) Any class of laborers or mechanics which is not listed in 
the wage determination and which is to be employed under 
the Contract shall be classified in conformance with the 
wage determination. HUD shall approve an additional 
classification and wage rate only when the following criteria 
have been met: 

(1) The work to be performed by the classification 
required is not performed by a classification in the 
wage determination; 

(2) The classification is utilized in the area by the 
industry; and 

(3) The proposed wage rate bears a reasonable 
relationship to the wage rates contained in the 
wage determination. 

(ii) The wage rate determined pursuant to this 
paragraph shall be paid to all workers performing work 

in the classification under this Contract from the first 
day on which work is performed in the classification. 

2. Withholding of funds 

The Contracting Officer, upon his/her own action or upon 
request of HUD, shall withhold or cause to be withheld from the 
Contractor under this Contract or any other contract subject to 
HUD-determined wage rates, with the same prime Contractor, 
so much of the accrued payments or advances as may be 
considered necessary to pay laborers and mechanics employed 
by the Contractor or any subcontractor the full amount of wages 
required by this clause. In the event of failure to pay any 
laborer or mechanic employed under this Contract all or part of 
the wages required under this Contract, the Contracting Officer 
or HUD may, after written notice to the Contractor, take such 
action as may be necessary to cause the suspension of any 
further payment or advance until such violations have ceased. 
The Public Housing Agency or HUD may, after written notice to 
the Contractor, disburse such amounts withheld for and on 
account of the Contractor or subcontractor to the respective 
employees to whom they are due. 

3. Records  

(a) The Contractor and each subcontractor shall make and 
maintain for three (3) years from the completion of the work 
records containing the following for each laborer and 
mechanic: 
(i) Name, address and Social Security Number; 
(ii) Correct work classification or classifications; 
(iii) Hourly rate or rates of monetary wages paid; 
(iv) Rate or rates of any fringe benefits provided; 
(v) Number of daily and weekly hours worked; 
(vi) Gross wages earned;  
(vii) Any deductions made; and 
(viii) Actual  wages paid.  

(b) The Contractor and each subcontractor shall make the 
records required under paragraph 3(a) available for 
inspection, copying, or transcription by authorized 
representatives of HUD or the HA and shall permit such 
representatives to interview employees during working 
hours on the job. If the Contractor or any subcontractor 
fails to make the required records available, HUD or its 
designee may, after written notice to the Contractor, take 
such action as may be necessary to cause the suspension 
of any further payment, advance or guarantee of funds. 

4. Apprentices and Trainees 

(a) Apprentices and trainees will be permitted to work at less 
than the predetermined rate for the work they perform 
when they are employed pursuant to and individually 
registered in: 
(i) A bona fide apprenticeship program registered 

with the U.S. Department of Labor, Employment 
and Training Administration (ETA), Office of 

General Conditions for Non-Construction 
Contracts 
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Apprenticeship Training, Employer and Labor 
Services (OATELS), or with a state apprenticeship 
agency recognized by OATELS, or if a person is 
employed in his/her first 90 days of probationary 
employment as an apprentice in such an 
apprenticeship program, who is not individually 
registered in the program, but who has been 
certified by OATELS or a state apprenticeship 
agency (where appropriate) to be eligible for 
probationary employment as an apprentice; 

(ii) A trainee program which has received prior  
approval, evidenced by formal certification by the 
U.S. Department of Labor, ETA; or 

(iii) A training/trainee program that has received prior 
approval by HUD. 

(b) Each apprentice or trainee must be paid at not less than 
the rate specified in the registered or approved program for 
the apprentice’s/trainee’s level of progress, expressed as a 
percentage of the journeyman hourly rate specified in the 
applicable wage determination. Apprentices and trainees 
shall be paid fringe benefits in accordance with the 
provisions of the registered or approved program. If the 
program does not specify fringe benefits, 
apprentices/trainees must be paid the full amount of fringe 
benefits listed on the wage determination for the applicable 
classification. 

(c) The allowable ratio of apprentices or trainees to 
journeyman on the job site in any craft classification shall 
not be greater than the ratio permitted to the employer as 
to the entire work force under the approved program. 

(d) Any worker employed at an apprentice or trainee wage rate 
who is not registered in an approved program, and any 
apprentice or trainee performing work on the job site in 
excess of the ratio permitted under the approved program, 
shall be paid not less than the applicable wage rate on the 
wage determination for the classification of work actually 
performed. 

(e) In the event OATELS, a state apprenticeship agency 
recognized by OATELS or ETA, or HUD, withdraws 
approval of an apprenticeship or trainee program, the 
employer will no longer be permitted to utilize 
apprentices/trainees at less than the applicable 
predetermined rate for the work performed until an 
acceptable program is approved. 

5. Disputes concerning labor standards 

(a) Disputes arising out of the labor standards provisions 
contained in Section II of this form HUD-5370-C, other than 
those in Paragraph 6, shall be subject to the following 
procedures. Disputes within the meaning of this paragraph 
include disputes between the Contractor (or any of its 
subcontractors) and the HA, or HUD, or the employees or 
their representatives, concerning payment of prevailing 
wage rates or proper classification. The procedures in this 
section may be initiated upon HUD’s own motion, upon 
referral of the HA, or upon request of the Contractor or 
subcontractor(s). 
(i) A Contractor and/or subcontractor or other 

interested party desiring reconsideration of 
findings of violation by the HA or HUD relating to 
the payment of straight-time prevailing wages or 
classification of work shall request such 
reconsideration by letter postmarked within 30 
calendar days of the date of notice of findings 
issued by the HA or HUD. The request shall set 

forth those findings that are in dispute and the 

reasons, including any affirmative defenses, with 
respect to the violations. The request shall be 
directed to the appropriate HA or HUD official in 
accordance with instructions contained in the 
notice of findings or, if the notice does not specify 
to whom a request should be made, to the 
Regional Labor Relations Officer (HUD). 

(ii) The HA or HUD official shall, within 60 days 
(unless otherwise indicated in the notice of 
findings) after receipt of a timely request for 
reconsideration, issue a written decision on the 
findings of violation. The written decision on 
reconsideration shall contain instructions that any 
appeal of the decision shall be addressed to the 
Regional Labor Relations Officer by letter 
postmarked within 30 calendar days after the date 
of the decision. In the event that the Regional 
Labor Relations Officer was the deciding official 
on reconsideration, the appeal shall be directed to 
the Director, Office of Labor Relations (HUD). Any 
appeal must set forth the aspects of the decision 
that are in dispute and the reasons, including any 
affirmative defenses, with respect to the 
violations. 

(iii) The Regional Labor Relations Officer shall, 
within 60 days (unless otherwise indicated in the 
decision on reconsideration) after receipt of a 
timely appeal, issue a written decision on the 
findings. A decision of the Regional Labor 
Relations Officer may be appealed to the Director, 
Office of Labor Relations, by letter postmarked 
within 30 days of the Regional Labor Relations 
Officer’s decision. Any appeal to the Director 
must set forth the aspects of the prior decision(s) 
that are in dispute and the reasons. The decision 
of the Director, Office of Labor Relations, shall be 
final. 

(b) Disputes arising out of the labor standards provisions of 
paragraph 6 shall not be subject to paragraph 5(a) of this 
form HUD-5370C. Such disputes shall be resolved in 
accordance with the procedures of the U.S. Department of 
Labor set forth in 29 CFR Parts 5, 6 and 7. Disputes within 
the meaning of this paragraph 5(b) include disputes 
between the Contractor (or any of its subcontractors) and 
the HA, HUD, the U.S. Department of Labor, or the 
employees or their representatives. 

6. Contract Work Hours and Safety Standards Act 

The provisions of this paragraph 6 are applicable only where 
the amount of the prime contract exceeds $100,000. As used in 
this paragraph, the terms “laborers” and “mechanics” includes 
watchmen and guards. 

(a) Overtime requirements. No Contractor or subcontractor 
contracting for any part of the Contract work which may 
require or involve the employment of laborers or 
mechanics shall require or permit any such laborer or 
mechanic in any workweek in which he or she is employed 
on such work to work in excess of 40 hours in such 
workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half 
times the basic rate of pay for all hours worked in excess of 
40 hours in such workweek. 

(b) Violation; liability for unpaid wages; liquidated 
damages. In the event of any violation of the provisions 
set forth in paragraph 6(a), the Contractor and any 
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subcontractor responsible therefor shall be liable for the 
unpaid wages. In addition, such Contractor and 
subcontractor shall be liable to the United States (in the 
case of work done under contract for the District of 
Columbia or a territory, to the District or to such territory), 
for liquidated damages. Such liquidated damages shall be 
computed with respect to each individual laborer or 
mechanic, including watchmen and guards, employed in 
violation of the provisions set forth in paragraph (a) of this 
clause, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in excess 
of the standard workweek of 40 hours without payment of 
the overtime wages required by provisions set forth in 
paragraph (a) of this clause. 

(c) Withholding for unpaid wages and liquidated damages. 
HUD or its designee shall upon its own action or upon 
written request of an authorized representative of the U.S. 
Department of Labor withhold or cause to be withheld, from 
any moneys payable on account of work performed by the 
Contractor or subcontractor under any such Contract or 
any federal contract with the same prime Contractor, or 
any other federally-assisted contract subject to the 
Contract Work Hours and Safety Standards Act, which is 
held by the same prime Contractor such sums as may be 
determined to be necessary to satisfy any liabilities of such 
Contractor or subcontractor for unpaid wages and 
liquidated damages as provided in the provisions set forth 
in paragraph (b) of this clause. 

7. Subcontracts  

The Contractor or subcontractor shall insert in any 
subcontracts all the provisions contained in this Section II and 
also a clause requiring the subcontractors to include these 
provisions in any lower tier subcontracts. The prime Contractor 
shall be responsible for the compliance by any subcontractor or 
lower tier subcontractor with all the provisions contained in 
these clauses. 

8. Non-Federal Prevailing Wage Rates 

Any prevailing wage rate (including basic hourly rate and any 
fringe benefits), determined under state law to be prevailing, 
with respect to any employee in any trade or position employed 
under the Contract, is inapplicable to the contract and shall not 
be enforced against the Contractor or any subcontractor, with 
respect to employees engaged under the contract whenever 
such non-Federal prevailing wage rate, exclusive of any fringe 
benefits, exceeds the applicable wage rate determined by the 
Secretary of HUD to be prevailing in the locality with respect to 
such trade or position. 
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